Westminster College
Alcohol Authorization
	· Return completed form ten (10) days prior to the event to Kelly Hill, Risk Management (Gore 219) 832-2565.

        Westminster College 1840 South 1300 East Salt Lake City, Utah  84105 or FAX (801) 832-2566. 

· If you are selling alcohol, attach a State Liquor Permit to application.

· Security may be required from campus.  Arrangements must be made at least 10 days prior to event.

· Leftover alcohol MUST be removed from campus.  

· Alcohol must not be offered as a gift, for money, or as payment for services.

· In accordance with Utah law, food must be provided for college events when alcohol is served.  


GENERAL INFORMATION

Organization / Department _____________________________________________________________

Responsible Individual (s)   ____________________________________________________________

Select One     Campus Group 



        External Group



Address ____________________________________________________________________________
Telephone #   ___________        

                                                   FAX # ________________
EVENT INFORMATION

Name of Event ____________________________________________Date of Event _____________               
Type of Event (Dance, Dinner, Reception) ____________________________ Estimated  # of Attendees _______
Location of Event ________________________________________________
Beginning Time
_______________
               Closed Event (Specific Invitation Only)
Ending Time
_______________ 

Open Event (General Notice)
ALCOHOL SERVICE

Check All that Apply:

Free Admission
       



Selling Alcohol        
Charge Admission 



Serving Alcohol at no additional cost to attendee 
Name who will ensure that intoxicated people are not served alcoholic beverages ______________________

Identify who will serve the alcoholic beverages:

Names of  member(s) of Event Sponsoring Organization _______________________________________________

Licensed Server -                  Sodexho (Name) ________________                    Other (Name) _________________
Will anyone present be under 21? _________
 If yes name who will monitor ID checks _______________________________

FOOD SERVICE
(Please note that Sodexho has exclusive catering rights for activities held in the Shaw Center)


Food Provider

Sodexho 







Outside Group / Name        
                             Food Provided
              Light Hors d’ oeuvres

 




Light Buffet








Full Buffet / Meal

Alternative beverages in sufficient amounts must be served.

                                                                        What will be served?          __________________             

I HAVE AUTHOITY TO REPRESENT THE EVENT SPONSOR AND TO SIGN THIS DOCUMENT ON ITS BEHALF. I TAKE RESPONSIBILITY FOR ENFORCING WESTMINSTER COLLEGE’S POLICIES ON SERVING ALCOHOL 
ON CAMPUS.


                                            ___________________________________________







Signature of Responsible 

AUTHORIZATION
 Date Received_________

                 Application Approved
          Application Denied

      _______________________________________
                                        ________________

                  Signature of Risk Manager


                               Date Approved







